TRAIN FOR TRADES JOB DESCRIPTIONS 


Youth Supports Coordinator
Qualifications:

· Ability to initiate and foster relationships with youth, community organizations & agencies

· Demonstrated ability to work with youth with multiple-barriers to employment

· 5-6 years of relevant work experience in an environment supporting at-risk youth

· Understanding and demonstrated knowledge of skilled trades and construction work

· Ability to work independently

· Strong word  processing and email skills

· Minimum two years post-secondary education
Responsibilities include: 

Program Leadership

· Assist the Coordinator in ensuring that the Train for Trades program philosophy goals and objectives are met. 

· Ensure Choices for Youth Policies and Procedures, Staff Professional Standards and T4T program specific policies & procedures are followed on the work on-site and assist the Coordinator in developing new policies in relation to the program

· Monitor construction schedule and all on-site work in the program as it pertains to youth in collaboration with the Coordinator

· Ensure OHS standards are met and COR requirements are up-to-date and in good standing for on-site operations and that safety is a priority and 

· Respond to potential and existing crisis and report to the Coordinator immediately
· Work with the Coordinator to identify appropriate partnerships within the industry for potential retro-fit projects and development of a social enterprise model
· Responsible for purchasing personal protective equipment, tools and supplies at the direction of Coordinator

Staff Support and Coordination

· Assist Coordinator in individual consultation meetings with support staff as it pertains to youth
· Participate in regular team meetings 

· Mentor Youth Support Workers in appropriate client specific support tools in collaboration with Coordinator 

· Work with Youth Support Workers to address youth employment barriers, deliver skill development sessions, prepare and carry out transition planning and provide follow-up support  

· Ensure support staff are accountable and that long term goals are met in relation to support

Youth Support and Coordination

· Assist Coordinator in the screening, assessment and selection of new referrals in collaboration with the T4T team

· Supervise the specified delivery of training, career planning, skills development and employment services to youth participants during the course of the program. 
· Work in collaboration with the Coordinator and Youth Support Workers to determine eligibility or the need for additional services and ensure that youth receive these services

· Develop transition plans in collaboration with T4T staff 

· Attend meetings when necessary with community partners to explore youth issues and address wrap around services 
· Primary youth  advocate and youth representative for mandatory services

·  Record and translate all youth interventions onto computerized database

· Develop letters for youth when needed for AES, Legal Aid, Court and written warnings/terminations at the direction of the coordinator.

· Assist youth with medical appointments ie; physicians, dental, optical and therapists

· Assist youth with, EI claims, post-secondary applications and skill development funding

· Ability to provide support to youth outside work hours

· Ability to provide therapeutic interventions to vulnerable youth in times of crisis, physical/verbal confrontations, addictions crisis, homelessness and criminal justice crisis 

Research, Development and Promotion
· Promote program through conferences, seminars, planning and information sessions and any other media activities in collaboration with Coordinator and CFY’s Organizational Development program

· Attend and do presentations with the Coordinator on an as needed basis

· Assist with funding proposals as requested by the Coordinator

General Agency Responsibilities     

· Represent T4T at agency-wide meetings (e.g. Referral meetings, OH and S committee meetings, etc.) when requested by the Coordinator

· Other Duties as Required
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